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Applicant Information 

Full Name:    Date:  

 Last First M.I.   
 

Address:   

 Street Address Apartment/Unit # 
 

    

 City State ZIP Code 
 

Phone:  Email  

 

Date Available:  Social Security No.:  Desired Salary: $ 

 

Position Applied for:  

 
List any relatives or friends      Name                            Relationship 
working for this organization  __________________________              __________________________________ 
    __________________________                          __________________________________ 
    __________________________                          __________________________________ 

High School:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Diploma:  

 

College:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Degree:  

 

Other:  Address:  

 

From:  To:  Did you graduate? 
YES 

 
NO 

 Degree:  

References 

Please list professional references. 

Full Name: ________________________________________________     Relationship: ____________________________________ 
 
Company: ________________________________________________      Phone: _________________________________________ 
 
Address: ___________________________________________________________________________________________________ 

_______________________________________________________________________________________________ 
 
Full Name: ________________________________________________     Relationship: ____________________________________ 
 
Company: ________________________________________________       Phone: ________________________________________ 
 
Address: ___________________________________________________________________________________________________ 

 

Previous Employment 

Company:  Phone:  

Address:  Supervisor:  

 
    City of Hometown 
Employment Application 
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Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

 

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  
    

    

 

Company:  Phone:  

Address:  Supervisor:  

 

Job Title:  Starting Salary: $ Ending Salary: $ 

 

Responsibilities:  

 

From:  To:  Reason for Leaving:  

 

May we contact your previous supervisor for a reference? 
YES 

 
NO 

  

 

Miscellaneous Information 

Have you been convicted of a crime in the past 7 years, excluding misdemeanors and summary offenses, 
which has not been annulled, expunged, or sealed by a court? (A conviction record will not necessarily be a 
bar to employment.) 

YES 
 

NO 
 

 
If “YES” please explain and describe in full detail: _________________________________________________________________________ 
 
_________________________________________________________________________________________________________________ 
 
Can you verify your legal rights to work in the U.S. by providing a birth certificate, proof of U.S. Citizenship, or 
by some other means? 

YES 
 

NO 
 

 
 
If you are under 18 can you furnish a work permit? 

YES 
 

NO 
 

 

Disclaimer and Signature 

I certify that, to the best of my knowledge and belief, that answers given by me to the foregoing questions and the statements made by me in 
this application are correct and complete. I understand that misrepresentation or omission of facts in this application may result in my 
discharge.  

If employed, I understand and agree that such employment may be terminated at any time, without prior notice, and that my employment will 
not be governed by any expressed or implied contract but is at-will. I hereby give Employer the right to investigate all references unless 
otherwise stated herein. 

Applicant’s 
Signature:  Date:  

 

Office Use Only 
 

Interviewed by: _______________________            Acceptable for Employment 
Date: ____________ 
Time: ____________ 
 
 

YES NO 

Department: Employee # 

Occupation: Pay Rate: 


